EMPLOYMENT PRACTICES DC (LOCAL)
REFERENCE CHECK (ADMINISTRATIVE REGULATION)

COMPLETING THE REFERENCE CHECK WORKSHEET

EM-S ISD REFERENCE CHECK WORKSHEET

APPLICANT INFORMATION:
Applicant N
Position For: | |

in the box and typing in the information. All boxes
outlined in “red” are required information./ T e l

Campus/Department: ] bate of contact: [

Complete the top portion of the worksheet by clicking

EMPLOVYER INFORMATION: I

Name of Business/School District Contacted: ‘ ‘

Person’s Name & Title Providing Reference: ‘

APPLICANT INFORMATION:

1. Current employment information.

Choose one: [l employed -

1f not currently emploved. please describe reasonp for leavin:

TSTTTE & 11U PTOVITIE RETETeTcer

APPLICANT INFORMATION

Conduct the reference check by using the questions 1 Curs o s

Choose one:

and choices for numbers 1-9 with your reference.

Click on the drop down arrow to view all choices and o T e e
click on the one you would like to choose.

3. Relationships with fellow employees and supervisor?
Choose

There are a few questions where the answers will " R st e o ot

Why?

require you to provide an explanation. Space has

>
been provided. '

7. If you had a choice, would you choose to have this individual working with your child?
chy

* [pefinttety, no reservations -

Why?

8. Considering all of the employees that you have supervised or worked with that hold a similar title
(e.g. teacher, assistant principal, etc.), where would you rank this person in comparison?
cn

'* " |outstanding Top 10% of the talent pool

You will be required to type in your name and date for

9. Additional C lanati (This is where you can ask about specific skills and streng\JYs] Askthe

t h e refe rence ¢ h ec k wo rks h e et tO be com p I ete . Yo u reference: Is there any other additional information that you would like to provide that may help us to make an

employmen decision on this person?

will need to save each form separately using the
following file name example: john.doel for the first
reference check and john.doe2 for the second S

reference check.

Administrator Signature Verifies References Checked |Da(e | |
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